


General notes:
Aim for an overall 3-4-page limit on the length of the submission, not including attachments. If you only want to make a small number of points, 1 or 2 page submissions are fine.
When you start to prepare a submission, check the TPA policy issues paper on Decarbonising Australia’s Transport System to see whether any aspects are relevant to the topic you are considering. TPA submissions should reflect this position, where applicable.
[INSERT SUBJECT OF SUBMISSION]
Submission by Transport Professionals Association (XXX branch)	[insert date XX Month 20XX]

Introduction
Make clear why your branch is taking the opportunity to make this submission, ideally by linking it to relevant aspects of the Policy and Principles Platform
Point out the key implications that the policy / plan / other proposal you are making a submission on has for transport system outcomes in your jurisdiction, potentially including sustainability, safety, efficiency, inclusivity, resilience and/or impact on place 
Briefly mention the ways in which the policy / plan / strategy / other proposal your submission is focusing on could make it easier or harder for transport systems to deliver ‘healthy people, communities and economies’ in your jurisdiction.
[Length of this component: ½ page maximum]

About Transport Professionals Association (TPA)
Transport Professionals Association (formerly AITPM) is the peak industry body for transport professionals in Australia. 
We represent a community of more than 6,000 transport professionals spanning multiple transport disciplines, including planning, engineering, modelling, economists, policy specialists, and researchers who work across all levels of government, consultancy, industry and academia. 
Transport Professionals Association (TPA) supports members through professional development, networking, advocacy, and knowledge sharing as they deliver safe, sustainable, and thriving transport systems. TPA is committed to supporting governments and educating the community on the role of successful transport systems in ensuring healthy and prosperous outcomes for Australians. 
 [consider adding a sentence on your TPA branch’s size / how long active, etc.]
TPA has adopted a Policy and Principles Platform that addresses how we will advocate on behalf of the broader transport community for the creation of successful transport systems. 



Submission
General submission points
Try to make your submission as specific as possible – see More general comments may be needed where:
You need to make overall points to explain why you have made the detailed suggestions in the table (you may choose to position the general comments before or after the specific suggestions)
You want to comment more generally rather than, or in addition to, making detailed comments in a table. 
In some processes you may be submitting on an issue where the government has not provided a detailed document for comment.
You should still endeavour to make your comments as specific as possible. To ensure your submission communicates your feedback strongly, succinctly and with credibility:
Provide evidence to support your arguments. Cite any supporting evidence sources as footnotes[footnoteRef:1], including URLs [1:  [Example of footnote] AITPM (2023) Policy and Principles Platform. https://transportprofessionals.com.au/policy/policy-platform
] 

Ideally, introduce one or two place-based case studies that demonstrate the point you want to make 
If essential, provide directly relevant documents as further attachments.
Don’t forget – if there is something you particularly like or support in what you are commenting on, say so!
Detailed submission content
Set out your specific concerns or areas supported.
For submissions on particular documents, be as specific as you can on:
· What part of the document you are talking about 
· What your concern is, or what you like about that section
· How any problems could be fixed
To make detailed suggestions on particular wording, consider using a table such as the one below.
	Section
	Issue
	Recommended change

	[Text]
	[Text]
	[Text]

	[Text]
	[Text]
	[Text]

	[Text]
	[Text]
	[Text]




Submission format
If the government has produced a document, even if only a discussion document, it is usually a good idea to align the format of your submission to the format of the document. This will help the people who review the submissions to engage with your submission and make changes in response, if you manage to persuade them.
Depending on the subject matter you are addressing, here are some other ideas on possible ways to arrange the content in a more general submission:
Timeframe (short / medium / long-term issues and actions)
Mode of transport (if different modes will be affected)
Using TPA Policy Principles Platform categories 
Purpose (sustainability / prosperity / safety, etc)
Transport Community function (planning / modelling / design / engineering, etc).
Add further submission sections using the relevant format style in this template
Recommendations
Detail any recommended changes that are not specified in a table here. 
The Transport Professionals Association recommends that:
1. Policy X is amended to 
2. New policies are added to…
3. Agency X does Y
Try to be as specific as possible in writing recommendations. Don’t leave the people reviewing submissions with the question – how would I change the document to reflect this submission? Give them the answer. If it is not entirely clear from the context, ensure you specify the organisation that you want to make change.
Consider:
Does the agency receiving the submission have the power to make the change you are asking for? If not, specify the appropriate agency if you can, or suggest the Government generally. 
Do you want to suggest a timeframe for action?
Try to avoid making a large number of general recommendations (10 or more). Aim for 1-6

Contact details:
Duane Burtt
Policy & Advocacy Manager
  +61 7 3544 5670
policy@transportprofessionals.com.au

[Total length of submission: 2-3 pages preferred; 4 pages maximum, excluding attachments]

Attachment(s)
Attach any additional information you want to provide
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